
Attach to original schedule 

August 21, 1997 

Schedule $: 73 - 02@ - M, 
Eflective Date: 08/26/97 

Sheet: 1 of 1 

Revision to schedule 73-264lapproved March 27, 1973 
CITATION FILE 

Line 1: From: The Division of Highways 
To: The Division of Operations 

935 East Confederate Ave 
Atlanta, Ga. 30316 

THE DIVISION OF OPERATIONS IS RESPONSIBLE FOR: 
The Safe Operation and Maintenance of Roadways 
Utility Relocation 
Operations of Truckweighing Stations. 

Line 11: Included are: 
Citation 
County remittance report-report of fines and/or forfeitures 

Files are arranged chronologically and thereunder alphabetically by county. 
B 

Line 25: 
Close out by fiscal year; 
hold 1 year in office; 
transfer to State Record Center; hold 3 years, then destroy 

We no longer collect money from Counties, but we need to maintain 
existing records for 4 years from date of closure. This would fulfill legal need 
administrative needs. 

RECORDS CANNOT BE DESTROYED UNTIL ALL UNRESOLVED CLAIM OR 
AUDIT IS COMPLETE. 

Director of Operatio ust 21,1997 

Records Managem August 21, 1997 

The State Records Committee has authorized the approval of these disposition instructions for the 
on schedule application. 

q / s  Iq 7 
Ecllvard Weldon L 'Date 
Secretmy of State Designee 



- . Attach to original schedule 

August 21, 1997 

Revision to schedule 73-264/approved March 27; 1973 
CITATION FILE 

Line 1: From: The Division of Highways 
To: The Division of Operations 

935 East Confederate Ave 
Atlanta, Ga. 30316 

Schedule #: 73 - 0204 - M 
Eflecfive Dare: 08/26/97 

Slieef: 1 of 1 

THE DIVISION OF OPERATIONS IS RESPONSIBLE FOR: 
The Safe Operation and Maintenance of Roadways 
Utility Relocation 
Operations of Truckweighing Stations. 

Line 11 : Included are: 
Citation 
County remittance report-report of fines andlor forfeitures 

Files are arranged chronologically and thereunder alphabetically by county. 
‘ 

Line 25: 
Close out by fiscal year; 
hold 1 year in office; 
transfer to State Record Center; hold 3 years, then destroy 

We no longer collect money from Counties, but we need to maintain 
existing records for 4 years from date of closure. This would fulfill legal need 
administrative needs. 

RECORDS CANNOT BE DESTROYED UNTIL ALL UNRESOLVED CLAIM OR 
AUDIT IS COMPLETE. 

Director of Operatio 

Records Managem 

The State Records Committee has authorized the approval of these disposition instructions for the 
schedule application. 

qJ> /q 7 
Edward Weldon ‘Date 
Secretcuy of State Designee 



I-_ - -  
owicz rr S ~ E T A R Y  OF -ATE 

DWARildEAT OF 4RCU1YpS k IIL!ORY 
Application for _ . -  - %STAYE 

OF 
GEORGIA RECORDS DISPOSITION STANDARD RCLORDS Y L N h O M L  iT DIVISION 

ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; 0 NO FURTHER ACCUMULATION ANTICIPATED. 
~ *_ ~- .,_ -._ -rL- ____ --___- . 

6. Earliest 6. Latest Dates of Series 9. Exact Series Etle 

Citat ion l i l e  .- ____-- 1966 - TO Date 
0. What is the function of the office in wbich this record series is created 

The Division of Bighvays is r88gcnSfbh for  the planning. location, d e s i ~ ,  c&structim 
a d  ufn tanance  of a11 roads and bridges on tke a t a t e  highway apt tan.  This includes: 
kighvay mid bridge consttuction, the inspection and tes t ing  of u t a i a l s  used i n  building 
and maintaining highways. issuing peaits and enforcing c o m p l i a n c e  of overweight and 
overdimensional mler and regulations for the wvement of vehicles on t h e  state highwAy 
q8ta, k q u i s i t i s n  of a11 rights-of-way, vehicular and pedestrian t r a f f i c  control, 
location and aerial surveys. pre-ration of construction plans and specifications,  and 

. t h e  location of public u t i l i t i e s  u reba ted  t o  the state highway nysta. 

2y.- 9 . ,,: I $1 ~: :_ ~ > 

x 
_ _ ~ _ _ - - -  

. .~ 1. This file contains the following doturnrents (include form numbkt3 and titles, if any; and file mangshent): 
.> -, 

Dociaeats re la t ing  te t h e  issuurce of c i t a t ions  for violat ions of the overweight and :; 
overdheisional rules a d  regulations for the lOtEBlent of vehicles on the state 
highway q s t a .  

Ineluded are: c i t a t i o n  
4_.%?r.~-- . . ~ :--counw . .. ;go te tanee  L * . : l Y  reprf::z ~ eE,.ad/or~forfeituf)i- .  _ I , L - . ~ _  .. ~ 

323 xi-.? 2;:- . ^ ?  3j- :  S F . . : = - -  i . i j  - -  -- . 
p i l e  itrarrangd ~ _-  ~ ~ ~ r o u o l o g i c ~ ~ l ~ . . ~ r i d .  ~ _ - - -  *ere 1 

= 

y - - . - ” ?  L : . ~ - - . ~  .- > f  - -  - .  ? .  r r > < , ;  r_ --:z;-- -:t, - i, - = = e m  +~:*: ~, 



13. Is this the Record Copy of the series? [ X l  - I 1 

.A. Is there a duplication of this series in another office or agency? 
The counties maintain copies of the citat ioas and county redttance reports. ! I X  1 1 1  

J 

IS. Is the information contained In this series ever summarized 0; publlshed7 Attach copy of stmmary or publication. ] 1 

16. Does the series contain classified information requirinh security handling? [ 1 " 1  _ _  r.r . i . .. . . ~ .~ : c  :;.,? :- -.-- .~ - 
~~ ,.. . .. I?. Does the series i n i t i a t e i F d  orterminate agency policies and pi&6efi&?- '*--~-: ~ : 1;- n - ? j  .;I p J _ _  *- '. - c.7:;-:- 

~~ ~ 

1 .I IX 1 

' C  1 $ 1  

[ ] ::PI 
!l. Does the record series contain documentation produced as EDP printout? t 1 P I  

5 -  - rr.: ;, ~- 
~ 

% . .. _-. *-. . Tf., III~~CoulKthe function be p5rfomed.bf the files were lost or destroyed? 

9. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

!O. Does the record wries provide data as input to an EDP file? 

5.2 . -  +. . 3-::: -? : . -~ , .  

~ - - t - ir  t ~ 1  

3. Wil i~there-~frea-ne~~doi ihes le -~~a~s ' la  15~yeafSfrom~notv?~If.yes;'what? ~ - <  i ? .  - ' .- +.-~ ? - % - +  . .I -1. or 1 

- 7  
2. Has the Federal Government issued instructions governing retention/disposition of these files? 

5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ ] CALENDAR YEAR -[ $ FISCAL YEAR -[ ] Other then: 

[ X I  Holdin the current files area ' 1  monthfr!! .~ ~~ ~. ~~ yeads): 
[ X I  Transfer to p ] State Records Center [ ] Local Holding Area; hold .~~ ~..~.. 3 ~. 

! -.-' 3*-:*:-::> 3 .  9- -. ~ .: 9r'g 0 3  q;~=,q'5.. e i - F - . - i 7  [ q -&..tro)i. :i:-1:i?:2 si- :c p. _-.  --.. ' 

[ ] Transferfo'Sta~e'Puchivei fbP gma6ent~h?tention. 91.i S-2 a - :??. :x---= . 3  

[ 3 Destroy immediately after cut-otf. - .  

yeark.): 

.. . . ~ .. -~ 
hr3 ?' -..: I= - : * - ~ - % :  ~. .. . . 

. I  
, ~. .. . . ~ --:-.:,: 

,"'>.;a.~<i5 :94- 5-7 -.. - 
he ' r e c ~ t a d e ~ r e t c a t t a n  guhl&ks'  hf t i l fz  l&il- ind'idrrinistratira I 

fequfroatents,,. .Thh.Strte i p s t  bring. sn i t  .+sa!nsF the .counties for the 
c o l l & h o  of. fees vithiG-4 'yeirs'atter- tbi'cttaCioiis-&e . i i b i t e d .  ' er 'y  
Records involved i n  any unresolved claim or audit.qucstions will b e  

retained until  a l l  questions are resolved. 

[ ] Other: (Specify) 
... - 

~ ..... -> - ~ \ r  - t..~ I-.-^-- 

.V.. 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

__._~.._I__-_ ~ ___~..l__l ___ 


